WorldShip°®

Process a Multi-Piece Shipment

Note: Use this procedure only for a shipment to a single destination where the packages are identical (that is,
the service level, package options, and so on are the same).

To process a multi-piece shipment:

Step

Window (if available)

e Click the Options tab.

Your invoice may vary from the displayed rates

1. On the Ship To tab in the Shipping window, O & dy LG, =0 X
type the address Of the person Or Company Home My Services  Tools Printing Activities Import-Export UPScom  Support ‘-.,"
R . . ShipTo | ShipFrom | Distribution Senvice | Options | Detail | Reference |
where the shipment is to be delivered. Customeri 7 pdts Adares ook Smig%‘ Paskage
(et UPS Service: [Package =
Note: Package Entry processing mode was zcompans [P) | | — o e o
used in all screen samples. The Service and
. . . . Reference Number 1.
Options tabs will appear differently using =
. . ighview Roa: Reference Number 2.
Shipment Entry processing mode.
Country/Teritory: Postal Code:
[united States ~] 2109 Bill Transportation To L
City or Town: State/Province/County: [shipper - I
LUTHERVILLE TMONIL  [E ~ -
Telephone: E-mail Address: With Return Services Shipper's Cost(USD)
L(JP]S.ZA:c[nu]mNumbev TaxID Number. ;VEEN(M Shi Published
Ui 23 ackage: \p(r)nzm 000
Ct c Scale Activated ‘ Semicost ‘
Shipper Brofile Pk ] S NEW | [Process Shipment |
J0000¢ v |ups - F10
[ Add |1 Pkgs Delete Pkg
“Your invoice may vary from the displayed rates. L
Ver: XOFY| Pending: 2 Shpmt(s), 2 Pkg(s) |
2. On the Service tab: O 8y et - =
Home My Services  Tools Printing Activities Import-Export UPS.com  Support W
° CI|Ck the down arrow In the UPS gmp To [s)mp From | Distibution | Senvice ‘Optmnsﬁ}Detal\‘Refevence‘ i
R . ustomer D- [¥]Update Address Book Shipment Package
Service box and select a service. DlResienia o —
i‘j{r;pca:':s;"uyame = Ground v| Lengh: Widt: Height
e Click the down arrow in the Package e "
Type box and select a type. o
431 g\ghv\ew Road e Reference Number 2
e Click the down arrow in the Bill ks 2 pokiues
Transportation To box and select who CounryTemtory __PosilGade
. . United States ~ | 21093 ill Transportation To: L
pays the transportation cost to ship the o e i
H LUTHERVILLE TIMONIL  MD -
paCkage! Shlpmentv or movement Ie;e?huFe] E-mail Address [] with Return Services Shipper's Cost(USD)
Note: Do not type a weight in the Package UPS Accounlumbes, TasID Narber e somax "0 00
Weight box. If you do type a weight in this e
box, you will not be able to continue this ) [ peaicon |
procedure. ot Pig 0 <[5 [ | [ Pocess s |
Hee0c ML . Add 1 Pkgs Delete Pkg

Ver:

XOFY| Pending: 2 Shpmt(s), 2 Pka(s) | _z
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WorldShip®

Process a Multi-Piece Shipment

3. The Options tab shows the available
shipment and package options.

Home  MyServices Tools  Printing Activities

UPS WorldShip

Import-Export  UPScom  Support

Ship To | Ship From | Distribution

Service Options ‘Detal\ | ﬁeferencx
Shipment Options: Packageteclared Value

Shipment or press the F9 key on the
keyboard.

. CustomerID: | Update Address Book
e Select the check boxes for the desired L _ e "
shipment and package options and zCanvany RemSauces | @ uso
complete any required information for
each option Adross1
b 4311 Highview Road
' Address 2: Address 3 p“gzd;::;“i‘":ndw
Note.: The papkage options that you comiyfroions Possl ot o o
specify now will apply to all the s ] o | Cie
. i City or Town: tate/Province/Count ipper Release
packages in the sh|pment‘ LUTHERVILLE TIMONIL  MD S
Telephone: E-mail Address:
. ()y-11
[ ] CI'Ck the Reference tab UPS AccountMNumber  TaxID Number: SpiomiEn T
Total Cost: 0.00 USD
[ DewilCost |
Shipper Profile Pig e s NEW ‘ [Process Shipment |
o MC < = Add |1 Pkgs Delete Pkg o
Ver: XOFY Pending: 2 Shpmt(s), 2 Pkg(s)
4. The Reference tab appears. £ ~dp ) - iy ==
Home | MyServices Tools  Printing Activities Import-Export ~ UPScom  Support A~
e Type any applicable reference numbers. e . ) 8 = | o s
. ) History :t:‘;:::::pmem Repeat Undo  Void Track Addresses End of Pickup. Messaging
e On the Home tab, select Multi-piece . _ _ i T
avigate Shipment Activities rack Manage Addresses End of Day Pickups Messages

Ship To | Ship From | Distribution

Customer ID: ] Update Address Book
Residential

Company orName:

XYZ Company

Attention:

Address 1
4311 Highview Road

Address 2 Address 3
Country/Teritory Postal Code

[United states v 21083

City or Town State/Provincs/County.
LUTHERVILLE TIMONIL  MD -
Telephone: E-mail Address:
(y-11

UPS AccountNumber.  TaxID Number

Service | Options | Detail Reference |

Reference Number 1 Use onall packages

123456789098765432123456 78909876543

Reference Number 2 Use onall packages

Reference Number 3 Use onall packages
Reference Number 4

Use on all packages

Reference Number 5 Use on all packages

I

Ver.

XOFY| Pending: 2 Shpmt(s). 2 Pkg(s)
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WorldShip°®

Process a Multi-Piece Shipment

5. The Multi-piece Shipment window appears.

Type the number of packages in the
shipment in the Total Number of Packages
box and select a package weight option, as
follows:

e If you know the combined weight of all
packages in the shipment, select Enter
Total Shipment Weight and then type
the combined weight (in pounds) in the
Ib box.

e To apply Hundredweight pricing to the
shipment, select the Hundredweight
Pricing Applied check box. You should
only select this check box if you have
knowledge of Hundredweight pricing.

Notes:

- This check box is active only if you
have a contract for Hundredweight.

- If you select this check box, you
cannot edit, add, or delete packages for
the Hundredweight shipment; you can
only void the Hundredweight shipment.

e If you do not know the combined weight
of all the packages in the shipment or if
you want to enter the package weight
for each individual package, select
Enter Package Weights on Shipping
Window.

e Click the OK button.

Multi-piece Shipment
Package Weight Options
Total Mumber of Packages: 5

@) Enter Total Shipment Weight: 50

(All packages must have the same
weight and dimensions)

Hundredweight Pricing Applied

Enter Package Weights on Shipping Window

QK %J ‘ Cancel || Help ‘

EoR =5

Multi-piece Shipment
Package Weight Options
Total Number of Packages: 5

Enter Total Shipment Weight:

(All packages must have the same
weight and dimensions)

Hundredweight Pricing Applied

@) Enter Package Weights on Shipping Window:

‘ oK %J ‘ Cancel || Help

-8 =S
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WorldShip®

Process a Multi-Piece Shipment

6. The Reference tab displays. Ok ) iy - ax
Home  MyServices  Tools  Printing Activities Import-Export UPScom  Support v g~
R Ship To | Ship From | Distribution SeN\cKOpUuns‘Detal\ Reference i
Select the Service tab. Cusoms1 12
Residential Reference Number 1: Use on all packages
Company or Name: 12345678909876543212345678909876543
XYZ Company -
Attention Reference Number 2 Use on all packages
Address 1
4311 Highview Road Reference Number 3: Use on all packages
Address 2. Address 3:
Reference Number 4: Use on all packages
Country/Tertitory: Postal Code: L
[Unteastes =] 21083 3
City or Town: State/Province/County: Reference Number 5: Use on all packages
LUTHERVILLE TIMONIL  MD -
Telephone: E-mail Address:
()y-11
UPS AccountNumber:  TaxID Number:
Shipper Profile Prg (w1« | [y ]n] of5 ‘ [Process Shipment |
O ~ |ups - uLl uu Fio
Repeat Phkgs [ Modify Shpmt |
Ver: XOFY| Pending: 2 Shpmt(s), 2 Pkg(s) | _;
1 - ) £k v & 5 PS Worl —
7. On the Service tab: Lz B -
Home  MySenvices Tools  Printing Activities Import-Export UPScom  Support v
If you selected Enter Total Sh|pment We|ght Ship To | Ship From | Distribution | Service | Options | Deail | Reference | i
. . B 3 . CustomerID; [¥] Updste Address Book Shipment Package
in the Multi-piece Shipment window, note [ Residensa el o —
the fO”OWing' Cxir;pca;;:;nujme - [Gomd ] Lengh Widh Height
Need itthere sooner? n
Attention: BRI 50
e The Reference Number appears if you DsiveryDate Unavaiable  RoforonceNumbor 1
Cddieas)l Saturday Delivery 123456780098 765432123456 7¢
typed numbers on the Reference tab.
Address 2 Address 3

¢ WorldShip divides the total weight by ComTerioy  PosaiCade
the total number of packages and e B Tampoteon To__

City or Town: State/Province/County. Shipper -

T

displays the average package weight in LUTHERVILE TMOML] (Mo -

. . Telephone: E-mail Address: [C]with Return Services Shipper's Cost(USD)
the Package Weight box. This box 01 -
becomes read-only if you selected the e e 42.70

Hundredweight Pricing Applied check Etestonic Scale Acivated
box in the Multi-piece Shipment window.

e The total shipper’s cost appears under oo Tl ' dUTM\_/
Shipper’s Cost, and the message ver
“Hundredweight Applied” appears below
the Shipper’s Cost if you selected the
Hundredweight Pricing Applied check
box in the Multi-piece Shipment window.

Detail Cost

XOFY| Pending: 2 Shpmt(s). 2 Pkg(s) | _;
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Process a Multi-Piece Shipment

If you selected Enter Package Weights on
Shipping Window in the Multi-piece

O ke

Home  MyServices Tools  Printing Activities

UPS WorldShip

Import-Export  UPScom  Support

Ship To \smp From | Distibution

Service |0puuns | Detail | Reference |

Shipment window, note or do the following Cusmerio e S pedkese
on the Service tab: e (Bacnen .
= [Ground v| Length: Wwidh Height
R T Need itthere sooner? n
e The Reference Number appears if you L ek ®
elivery Date: Unavailable Reference Number 1:
typed numbers on the Reference tab. e
Reference Number 2
. . . . Address 2. Address 3:
e Using the Shipment Navigation Bar to
move between packages, type the .
packqge weight for eaph package. You e o] i || E—
can either type the weight for each e ExmaiAddoss WiNRGLMSNiCes  shippers Gast(USD)
package in the Weight box or use the - 4 570
scale to enter the weight for each 10 %00 '
package. As you type or edit each Free A
weight or weigh a package using the o ([ o) 2 ‘
scale, WorldShip recalculates and — - les | Fa ]l Jrkee Ctosisen ‘-
displays the total shipment weight and XORY Pencing:2 o 2P|
shipper’s cost.
e When you have finished, click the
Process Shipment F10 button.
A blank Shipping window appears. D& - &y exiioidb il ==
Home = My Services  Tools Printing Activities Import-Export UPS.com Support Fal T A4

On the Home tab, select History or press
the F3 key on the keyboard.

7. Create a Return ~

£ LX " "{E=Na o .
Mult-piece Shipment -
History Repeat Void || Track Addresses End of Pidkup | Messaging
- Day | Information~ = Center
Navigate Shipment Activities Track ||Manage Addresses| End of Day||  Pickups || Messages
Ship To | Ship From | Distibution | Service | Options | Detail | Reference | =
Customer ID: 7] Update Address Book |~ Shipment Package
Freight Package Type:
Residental
. N eoicena UPS Senvice [Package -]
‘"mpa"y“'*a"'g [NextDay Air v| Length Widh Height
Need itthere sooner? n
Attention:
Declared Value
Reference Number 1
Addregs 1 Saturday Delivery 3
Reference Number 2
Address 2 Address 3
Country/Teriitory: Postal Code:
[United States [ - Bill Transportation To:
City or Town: State/Province/County. Shipper -
Telephone: E-mail Address With Retum Services Shipper's Cost(USD)
(-11
Weight (Ib) Published:
UPS AccountNumber:  TaxID Number. Package: Shipment
00 0.00
Flec Activated e

XOFY| Pending: 3 Shpmt(s). 7 Pkg(s) | _;
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WorldShip®

Process a Multi-Piece Shipment

9. The Shipment History window shows the

UPS WorldShip

Home  MyServices Tools  Printing Activities  Import-Export  UPScom  Support

shipment under UPS Pickups.

Tracking No/Pkg Ticketld:  Type:

1z ~|[ Fina
=& UPS Pickups

@ Weekday's Pending Pickup
EH@® YOO (WS Test Shipper)
1 B XYZ Company
& Ic MMM International
B2 Compn)
& YO00C070340000126
& 0000070340000135 [}
& X000(X070340000144
& X00((X070340000153
& XO00X070340000162
- Saturday's Pending Pickup
@ 23-0ct-2013- 102106 AM
@ 23-0ct-2013- 10:01:20 AM
5B 21-0ct-2013- 11:41:15AM
& Ground Freight
B Air Freight
2 Worldwide Express Freight

Shipper: X000 Ship To | Ship From |

XYZ Company
4311 Highview Road

LUTHERVILLE TIMONIUM, MD 21093
United States

Telephone:

Email

Shipment | Billing Information |

UPS Service Ground
Ship ID YOOOOKFSNIP
Total Packages 5

Hundredweight Mo

etail Cost

Duties and Taxes
Actuzl Wt 50.01b
Biled Wt 50.01b
Dimensional Wt 50.01b

Options \ Misc. |

i

Ver: Shipment 3 of 3 Pickup Rec 0000/ ;
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