WorldShip°®

Export Shipment Data

Go to the appropriate page for a discussion on the following export shipment data procedures:

Procedure Page
Export Shipment Data using the Import/Export Wizard 2
Export Shipment Data using the Connection Assistant 8
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Export Shipment Data using the Import/Export Wizard

Use the Import/Export Wizard for address book, commodity and other simple export types. For more complex
export types, see Export Shipment Data using the Connection Assistant.

To export shipment data using the Import/Export Wizard:

Step

Window (if available)

1. On the Import-Export tab, select Tools and then
Import/Export Wizard.

Home Tools Printing Activities Import-Export UPS.com Support Pl T A
A i g m= Create New o
¥ N 0% € o . =
Keyed Batch Automatic = Batch Automatic E Create/Edit| Tools =
Impart~ Import~ Import~ || Export Exportr Collect Map Bl =
import Export IMPOR/EX] 5 Connection Assistant BICk Commands
ShipTo | Ship from | Distrbution | Serviee | Options | Deta | MPOM/EROT WIERNG i, | -
Customer [D: [¥] Update Address Boolc Shipment & Verify XMLImport Fl |
[ Residertial | Ereicfe e |
: v f UPS Service [Package -]
Gy o5 e e ~| [engh: Widh: Feght:
o
< Need & there sooner? i
Attertion:
Declared Value:
Reference Number 1
Aderess 1 ] Saturday Delivery
[ Documerts Criy Reference Number 2
Adcress 2 Address 3
General Desc. of Goods:
Courtry/Temtory: Postal Code:
Unted Kingdom = | Bill Transportation To
Gty or Town State/Province/Courty: [ snipper ~
Telephone: Email Address: [T With Retum Services Shippers Cost (387)
Weight (b) Published:
UPS Accourt Tax 1D Number: Gl e
00 0.00
[ Detail Cost
Shipper Profile = - o7 | [ Frocess s
s T isNEW | | Frocsss
DEAREH ~ [ups |
Add |1 |Pigs [ DeletePhg
Your nvoice may vary from the displayed rates z
For Help, press Shift = F1 Ver, XOFY| Pending: 3 Shpmt(s), 3 Pkg(s) )

2. The Import/Export Wizard — Main Menu — Step 1 of
5 window appears.

e Select | Need Help With Exporting Information
Out of WorldShip.

¢ Click the Next button.

[ ¥ ||

Import/Export Wizard - Main Menu - Step 1 of 5

Welcome to the WorldShip Import/Export Wizard

The Import'Export Wizard will help you integrate your data
with WorldShip by providing step-by-step guidance
throughout the import and export processes.

How can the wizard assist you?

| need help with imperting information into WorldShip

@ | need help with exporting information out of \WorldShip

Go to advanced wizard features

Help

Back Nex > N| Cancel ||
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Export Shipment Data using the Import/Export Wizard

3. The Import/Export Wizard — Select Data Type —
Step 2 of 5 window appears.

e Under Select Type of Data to Export, select
Export Small Package Shipments.

e Click the Next button.

Import/Export Wizard - Select Data Type - Step 2 of 5

Flease select the type of data you would like to export.

Select type of data to export:

@ Export Small Package Shipments
Export Freight Shipments
Export Dangerous Goods
Export Charge Back Codes

Or Create/Edit Map by selecting Existing Map File

< Back ” Next = N | Cancel

| | Help |

4. The Import/Export Wizard — Connect Data to
WorldShip — Step 3 of 5 window appears.

e Type a name for the data connection in the
Data Connection Name box.

¢ Click the Browse button.

Import/Export Wizard - Connect Data To WerldShip - Step 3 of 5 (B

wish to modify it.

Before you can import'export your data you must connect your
data file to WorldShip. To make a connection, pravide a name for
the connection then browse to your data file. The connection
name will enable you to identify the connection in the future if you

‘where is the location of your DATA file?

Or Select an Existing Data Connection

*Data Connection Name: EOD SHIF‘MENTS|

< Back |[ Next > ] | Cancel

| | Help
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Export Shipment Data using the Import/Export Wizard

WorldShip — Step 3 of 5 window appears again and
shows the Datasource Type as determined by the
Import/Export Wizard under Datasource Settings.

¢ If the Datasource Type is not correct, select
the type.

- For .csv, use Text File.
- For .xls, use Microsoft® Excel.
- For .mdb, use Microsoft® Access.

¢ Click the Next button.

5. The Select a File window appears. s &J
(e [} » Computer + LocalDisk(C) » UPSDBS ~ [ 4+]] 5ea o)
e Browse to and select your data file. Orgenize = New folder =~ O ®
] N Name ’ Date modified Type Size
e Click the Open button. B Deskiop §] Schema M Configuration set.
2 D load: [ shi t.mdb M MDB File
) Recent Places (] shipTo.csv M CSVFile
|| werldship.csv 15AM  CSV File
4 Libraries
5 Documents
&) Music
& Pictures
B videos
1%l Computer
€ Network
File name: worldship.csv - [aifiles 7 -
[ cance |
6 The |mp0rUEXp0rt Wizard — Connect Data to Import/Export Wizard - Connect Data To WorldShip - Step 3 of 5 S X

Before you can importlexport your data you must connect your
data file to WaorldShip. To make a connection, provide a name for
the connection then browse to your data file. The connection
name will enable you to identify the connection in the future if you
wish to modify it.

“Data Connection Name: EOQD SHIPMENTS

‘where is the location of your DATA file? [l

CAUPS DBSworldship.csv
[] Or Select an Existing Data Connection

Datasource Settings:

The wizard has determined that your data file is a Microsoft Text
Driver (~.txt; *.cav) datasource. If this is not correct, select the
appropriate data file type below. If this is correct then select "Next™.

Datasource Type:

Microsoft Access Driver (*.mdb)
Microsoft Excel Driver {*xls)
Microsoft QDBC for Oracle
Microsoft Visual FoxPro Driver
SQL Server

Advanced Settings

Reset

cBack || MNed> RJ[ Cancel | [ Help
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Export Shipment Data using the Import/Export Wizard

7. The Import/Export Book — Mapping Screen — Step
4 of 5 window appears.

e Map your file to WorldShip by dragging and
dropping each field name in the Map Your
Small Package Shipment Fields box to the
applicable field box on the WorldShip side on
the right.

e Enter a name for the map in the Map Name
box.

e Click the Save Map button.

Import/Export Book - Mapping Screen - Step 4 of 5

‘ 1. Tomap yourfile to WorldShip. drag the field names from your data file into the applicable fields on the WorldShip.

2 Toremove a connection that you have already made with WorldShip, right-click on the field name in yourfile list, a
Connection™.

Ma"s,,’ c“ms'a','i:f“’g‘ Ship To Ship From Third Party | ¢ | | | Serviee | Options | Detail | Referen
Orderld ~]| Customer D: Upda =s Book Shipmertt
Ship Te : Customer ID Onderld Residertial UPS Freight (LTLATL)

Shipmertifomation_Senvice| || | Company or Hame. Densty Bigble UPS Service

screen.

nd select "Clear

o | Shipment QVN | Packz * | *

Package
Package Type

[Package_PackageType v

EOD SHIPMENTS
Package_W

|
([ Back T[ Cancal ] ] ) | |[ ™ Pras

-~ Shipment Information : Ser _ |—sm To_CompanyOriane = [ shipr _Senv 7| Lengh. Widh: Height
_ing0e | | L2 oo oy

Shipment Information Bl Lol Endorsement:

ShipmentInformation_QunOpti ShipTo_ComparryOrName ( -] Large Package:
Shipmentirfommation_GunShie | | Address 1 USPS PO Bax — Reference Number
Shipmentirfomation_Notiicat ShiTo_SioetAddross Saturday Delivery

Shipmentirfomation_Notficat - Documents Orly

T Compyoriame Address 2. Address 3 oo Reference Number 2

Ship To - Company or Nar Stip To_RoomfloorAdd Ground (Freight Pricing)

Stip To : Atention County/Temory. __ Postal Code General Desc. of Goods Postal Subclass:
ShipTo_SirestAddress [ShipTo_County | ShipTo_zZipCode B
= 3‘”;“ A:d"?;;; o Gty or Town: State/Province/County:

e e ShipTo_ Gty ShipTo_Stato Bil Transportation To. il Duty and Tax To:
Ship To:Address2 oTo_ To
q> = 5 Telephone:  E-mail Address:  Fax Number Shipmentinformation_BillingC | | )
ShipTo_Tr Weight

Name: GNIFC Transit Time

pens UPS figet No: T ID Number:  Tax ID Type Package:  Shipment:

Splt Duty and Tax
Ward Ease Shipment

SaveMap | [ Help | | Location ID: LGl Pko: W e v NEW

||

8. The Import/Export Wizard — Data Connected to
WorldShip — Step 5 of 5 window appears.

e Select Exit to WorldShip.
e Click the Finish button.

—]mpnrt.l’Export Wizard - Data Connected to WorldShip - Step 5 of 5

V||

You have successfully set up your importiexport!

What would you like to do next?

Import/Export your data now

Return to wizard Main Menu

@ Ext to WorldShip

Help

Finish k“ Cancsl |[
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Export Shipment Data using the Import/Export Wizard

) p p f ! h p ! Home Tools Printing Activities Import-Export UPS.com Support ARG
Export During End of Day, and then More. . 7 W | :
& ¥ o LR, e =
Keyed Batch Automatic Batch |Automatic| Create/Edit Tools =
Import~ Import~ Import~ | Export Export~ Map - %
Impart & Bport After Freight Shipment Processing v| . Quick commangs
T | Sip Fom | Ctbuen | Export After Shipment Processing > »\#
Customer ID: 7] Update A4 EXport During End of Day v on |
7] Residentid i Export During Freight Close Out [ e
ore... |
Comparyy or Name . s EXpOTt During Worldwide Express Freight End of Day » = Ik |
TP Multiple Kaps. |
[ES) Need t there sooner? |
Agtention: |
Dedlared Value |
Reference Number 1 i
Address 1 7] Saturday Delivery |
[ Documents Only Reference Number 2: |
Address 2 Address 3 i
|
General Desc. of Goods |
Country/Tentory: Postal Code |
|
United Kingdom = Bl Transportation To: |
Gy or Toun State /Provinoe/Courty: |
Telephone: Email Address: [£] With Retum Services Shippers Cost (GBP) |
el B Wieight (b} Fublshed |
ount: ¢ 1D Number Package Shipmert: |
0.0 0.00 ;
a
Shipper Profile T > \ ‘
g (W[« [»)[n]EnEW
Add |[1 |Pkgs [ DeletePkg
Yourinveice may vary from the dplayed retes c
Select from a st of all existing maps. Ver: XOFY, Pending: 3 Shoms], 3 Pkgls) J

|-

Select map from list for export

10. The Select Map From List for Export window

appears' Map Mame Map Type QODBC DSM/Location
° Se|eCt your map from the I|St EOD SHIPMENTS . EOD SHIPMENTS
= { Default Export } Freight Shipment
. ! )
e Click the Export button. W {Dcfauit Bpot ] Shipmert
| Export V\[\l) | Create / Edit Map | | Cancel | | Help
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Export Shipment Data using the Import/Export Wizard

[ Wicosoft el - Wordshacs Ve

11. After you run End of Day, WorldShip exports all FE] Bl £t dow It fame Toos s Mndow b A0t

. NEEHRISRIVE DRS00 B T )RS R A 1o ~-/BZU
shipments processed that day to the data source i > 248 S |
) |
I d T
typeseECte A [ B | ¢ [ b [ E [ F [ 6 [ H [ 1 J | K | L [ m [ N | o |+
1 [Orderld_] _CcShipTo_St ShipTo_Rc ShipTo_Ci ShipTo_St ShipTo_Cc ShipTo_Zij ShipTo_Te Sh
3 2 Next Day /Prepaid NBC Comj 2311 York Rd Cockeysvi MD United Sta' 21030 4. 11E+09:
H H H H H H 4 3 2nd Day A Prepaid 1BM 2311 York Rd Fair Lawn NJ United Star 7410 4.11E+09
To verify your mappings and shipping information, | = o it S 8 Wmico R Gomiy (B TASU[ 3508
7 XYZ Comg 3355 Highgrove Road LUTHERVIMD United Sta' 21093 N
open your data source. Fol Company et 001Deparimer NOTTINGHMD Unted St~ 21236 N
10
1
[12]
z
g
15
16
L
18
19
[20]
z
22
23
[24]
z
26
27
[28]
z
30
[31]
[32]
W 4 v ]\ WorldShipCSV

Ready 98% available
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Export Shipment Data using the Connection Assistant

Use the Connection Assistant to export multiple table databases and other complex export types. For simple
export types, see Export Shipment Data using the Import/Export Wizard.

To export shipment data during the End of Day process using the Connection Assistant:

Step Window (if available)

UPS WoldShip

1. On the Import-Export tab, select Tools and then

C . ) Home Toals Printing Activities Import-Export UPS.com Support =
onnection Assistant. Lo LA s o
4 N ak LAY, L
Keyed  Batch Automatic || Batcn Automatic Export Selected || Create/Edit| Tools |
Import~ Import~ Import~ || Evport Export~ Collection Date e
Import Expart Impor/Expqd 9%, connection asgistant ;.\if.b Commands
| Wizara | a
ShpTo | Shp From | Distabuton Service | Options | Detai| & MPOT/EPOMt REard |y |
Customer ID 7] Update Address Book |~ Snipment | W Vel il inpol Fil |
= [ Freight " Paskage Tipe.
S UPS Service: [Package -
ompany or Name: = | [Bowes ~| engh: Widh: Heght
Need it thers sooner? n
Attertion
Declared Value
Reference Number 1
Address 1 [ Saturday Delivery
| Documerts Orly Reference Number 2:
Address 2: Address 3:
General Desc. of Goods
Courtry/Temtory: Postal Code:
Unied Kingdom =] Bil Transportation To:
Giy or Town State/Province/Courty. Shipper -
Telephone: Email Address [T Wih Retum Senvices Shipper's Cost {GBP)
e g Weight (b} Published.
Account: D Number: Package:  Shipment:
0.0 0.00
[ DetsiCost |
Shipper Frofile P T e | 7
DRHHRR - [ups ) - - -
i e Add Pkas C g
Your inveice may vary from the displayed rates 7
Ver: XOFY Pending: 3 Shpmt(s), 3 Pkyg(s) ﬂ
2. The Connection Assistant — Select Import or Export Connection Assistant - Select Import or Export - Step 1 of 5 (S|

— Step 1 of 5 window appears. Welcome to the Connection Assistant, a step-by-step guide to creating import and

export maps. The maps you create can then be used when importing data to and

e Select Create a New Map for Export. freniUES Wi S
. To use existing maps. go to the Import-Export tab, select either Batch Import or Batch
(] Click the Next button. Export, and follow the instructions.

What action would you like to do now?
Create a new map for Impart

@) Create a new map for Export
Import using an exsting map

Export using an existing map

© Copyright 2014, United Parcel Service of America, Inc. All rights reserved. 8
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Export Shipment Data using the Connection Assistant

. . : : . _ |-
3. The Connection Assistant — Select the Data Type — | “ennection Assistant - Select the Data Type - Step 2 of 5 ot S
Step 2 of 5 window appears. Select the type of information you are working with, such as addresses or
i i shipments.
e Click the down arrow in the Export Data Types
box and select Shipment. Choose the type of Export data.
. Export Data Types
e Click the Next button. _
|Sh|pn1ent v
< Back || Mext = [g | Cancel | | Help |
4. The Connection Assistant — Data Source — Step 3 | Connection Assistant - Data Source - Step 3 of 3 e —
of 5 window appears.
e Select By File.
e Enter the location of the file in the Currently St the Deta Soure
Selected File box, or click the Browse button By Known ODBC Source Data Source Name (DSN):
and locate and select your file. EODShipment2
@ By File System DSN ID:
e Enter a name in the Data Source Name (DSN) Currertly Selected File: :
box. CAUPS DBS\Shipmerts | Browse.. |  passwond:
e Select Microsoft Access Driver (*.mdb) in the ODEC Divers.
ODBC Drivers box. :
SQL Server -
. Microsoft ODBC for Oracle
e Click the Next button.
Microsoft Access-Treiber (" mdb)
Driver do Microsoft Access (" mdb)
Microsoft dBase Driver (*.dbf) -
M. Ht ADmmm Trmibme i AlREL
Refresh List Launch the ODBC Administrator
| < Back || Mext = '\4 | Cancel | | Help
Ly
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Export Shipment Data using the Connection Assistant

5. The Connection Assistant — Select a Name for Map

— Step 4 of 5 window appears.

e Select New Map.

e Enter a name for the map in the New Map
Name box.

e Click the Next button.

Y S

Connection Assistant - Select a Name for Map - Step 4 of 5

The next step is to connect or "map” the fields in your selected data source to the
fields in UPS WordShip. With the Connection Editor, you will make these
connections. You can create a completely new map or you can base it on an existing
map.

Hirit: All map names are unique and f you select an existing map. you must give it a
new name.

Select New Map or New Map based on Edsting Map
@ Mew Map

Mew Map based on existing map

Mew Map Name:

ECDShipment2|
Bxisting Maps
Map Name Map Type QDBC DSN/Location
= EOD SHIPMENTS Shipment EOD SHIPMENTS
= { Default Export } Shipment
< I F
< Back || Mext > N | Cancel | | Help |

6. The Connection Assistant — Prepare the Map —

Step 5 of 5 window appears.
¢ Review the instructions.

Click the Finish button.

Y i

Connection Assistant - Prepare the Map - Step 5 of 5

There is one mare step left, creating a map. After you click the Finish button, you
will see the Connection Editor. With this editor, you will "map" the fields in your
data source and in UPS WorldShip to show the connection between the fields.

Mote: F you created a new DSN, you may need to confimn the ODBC source
setup. The setup dialog will be presented before the Connection Editor, if
confimation is needed. Click OKto confim setup.

Here are some tips:

1. When you see the Connection Editor, select a field or column in your data
source.

2. Select a comesponding field inthe UPS WordShip list.

3. Click the Connect button. Mow the twao fields are mapped.

4. Continue this process until all of the fields that you need are mapped.

< Back || Finish J}l Cancel | | Help
Ly
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. . ; X
7. The ODBC Microsoft Access Setup window OBESd{igrosoft Access et e
appears' Data Source Mame:  EODShipment2
L
e Check for the following: the DSN name that LEscwLes —
you entered appears in the Data Source Database
Name box, and the file name that you entered Databass: C:\UPS DBS\Shipment mdb Help
appears for Database. [ Select.. | [ Ceate. | [ FRepar. | [ Compact. |

Advanced...

e Select None under System Database.
e Click the OK button.

System Database

@ None
Database:
e Options>>
. . R EODSHipmentZ expor 7l o i)
8. The Edit Export Map window appears. el e~
WordShip Fields (ODBC Tables
e Under ODBC Tables, click the down arrow Sripment irformaion v| [Geoas -]
and select the table you want to map to A | Fed =] oo/ coumname  pe wian -
WorIdShlp 1 Void Indicator 1 Prikey VChar 50 =
. 2 Profile Name 2 Part Number VChar 50
3 Service Type 3 De:criphnnOFG VChar 50
1 1 1 4 Endorsemer 4 InvMNAFTATariff VChar 50
e Under WorldShip Fields, click the down arrow s P
and select the table that you want to map from B Page Number 6 DFM VChar 50
. 7 Lead Tracking Number 7 InvoiceUnits VChar 50
WorldShi p. 8 Shipment ID S 8  InvoiceCumency ~ VChar 50 o

Prompt for the table name each time the map is Edit
What You Have Mapped So Far == =

WorldShip Fields ODBC Tables ODBC Login
0K
Cancel

[ heb ]
. it ipment2' export ma D ||
9. Do the following: ik~ ~sbin
WordShip Fields (QDBC Tables
e Select afield under WorldShip Fields that [ Stpment informaton ~|  [shementitomaton z
contains data you want to export. R [ Fed <l fe. s coumname  Te  with E
1 Priey VChar 50
; e Name
e Select the field under ODBC Tables that best S et ——
1 1 4 Endorsement 4 BookNumber VChar 50
matCheS your WorIdShlp fleld 5 Book Number 5 PageNumber VChar 50
. 6 Page Number 6 ShipmertID VChar 50
e Click the Connect button. 7 Lead Tracking Number 7 HundredWeight  VChar 50
8 Shipment 1D - 8 ActualWeight VChar 50 -

Connect t Disconnect

Prompt for the table name each time the map is =
What You Have Mapped So Far: =

WorldShip Fields ODBC Tables ODEBC Login
Cancel

[ ke |
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Export Shipment Data using the Connection Assistant

. Edit 'EQODShipment2' export map &8 x
10. The mapped fields appear under What You Have
WerldShip Field: ODEC Tabl
Mapped So Far. e e =
[ shipment Infomation ~] [Shpmentinfomation -]
e Continue to map the rest of the WorldShip R/ Fed <l oo/ coumname  Twe wan -
: " Vo 50
Fields names to the ODBC Tables names. T e B B
283 Ssmics Typs 8831  SsmicsTyps VChar 50
H 4 Endomsment sa4  BookMumber  VChar 50
°
Click the OK button. 285  Book Number sa5  Pagstumber  VChar 50
286 Pags Number E ShipmertiD VChar 50
7 Lead Trscking Number 887  HundedWeight  VChar 50
8 Shipmsnt ID - |sa8  ActuslWsight  VChar 50 -
e [ Fromat o the bl e cach e the map i
WordShip Fields ODBC Tables B
Shipment Information::Hundredweight o2 Shipmentlnformation::Hundred Weight
Shipmert Information::Page Number o2 Shipmentlnformation:: Page Mumber L

Shipment Information o2 Shipmentlnformation:: Service Type

ShipmentInformation: |dicator
N 1 » Help

11. A message asks if you want to batch export now. UPS WorldShip

Click the No button.
[0} Do you want to Batch Export now with EQDShipment2 7

12. On the Import-Export tab, select Automatic Export, =
Export During End of Day, and then More. . & X ﬁ : B oy comen :

Keyed Batch Automsatic || Batch |Automatic Create/Edit Tools =
Import~ Import= Import~ | Export | Export =

Import & Export After Freight Shipment Processing v|_ Quick commanas
SipTo | Ship Fom | Disibition | < Export After Shipment Processing »L &
Customer D: 7] Update Aq ks EXport During End of Day Hiv] o |
[] Residentia 44 Export During Freight Close Out » -
Company or Name: s Export During Worldwide Express Freight End of Day » = !% |
T Multiple Mafs.
NPT Tt it sonrert
Attertion
Dedlared Value
Reference Number 1
Address 1 ] Saturday Delivery
] Documents Only Reference Number 2. |
Address 2 Address 3 i
Generel Dese. of Goods
Country: Tertory: Pastal Code i

Unted Kingdom  ~ pos =
Gty or Town: ounty: Shipper -

Telephone: E-mail Address: [7] With Retum Services Shippers Cost (GBP)
Wieight (b} Fublshed
UPS Accourt: Tax ID Number. Package Shipmert

0.0 0.00

Detail Cost

Shipper Profile

Yourinveice may vary from the displayed retes; B

Select from  list of all existing maps. Ver. XOFY| Pending: 3 Shpmt{s), 3 Pkgls) J
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. . : Y |-
13. The Select Map From List for Export window St map from e -
appears' Map Mame Map Type QDBC DSN/Location
° SeleCt yOUr map from the I|St = EOD SHIPMENTS Shipment EOD SHIPMENTS
' EODShipment?2 Shipment EQDShipment?2
: = { Default Export } Freight Shipment
e Click the Export button. E—— F—
| Export %‘ | Create / Edit Map | | Cancel | | Help |
14. After you run End of Day, WorldShip stores all (2 Microsott Access fo e =l
Shlpments processed that day |n your database ! File Edit View Insert Format Records Tools Window Help  Type a question for help -
. . L . . A" REI= AR AR NN A R T N - Al VLS keF RANCN |
To verify your mappings and shipping information, x
. . _] ShipmentInformation : Table EI@
open your table using Microsoft® Access. Prikey T Vouidicator | SenviceType ~
» N Mail Innovations Returns
2 N Mail Innovations Returns L
3 N Mail Innovations Returns 0
4 N Mail Innovations Returns
5 N Mail Innovations Returns E
6 N Mail Innovations Returns
7 N Mail Innovations Returns
8 N Mail Innovations Returns
9 N Mail Innovations Returns
— o N Next Nav Air ad
Record: [14] T ru]p] of 11 4 [ 3
:' O InternationalDocument
Groups ‘ L
Datasheet View
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