WorldShip°®

Run the End of Day Process

The End of Day process transmits your shipment information to UPS and prints the reports required by your UPS
driver.

To run the End of Day process:
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2. The End of Day Processing window
appears.

If Future Date Processing is on, this window
asks, “Are you ready to close the pickup
dated dd-mmm-yyyy and send the shipment
information to UPS?”

If Future Date Processing is off, this window
asks, “Are you ready to close today’s
shipping and send the shipment information
to UPS?”

e Click the Yes button.

==

Are you ready to close the pickup dated 18-0ct-2013 and send the shipment information to UPS?

End of Day Processing

By selecting the Yes button, you agree to the UPS TarifffTerms and Conditions.
Terms and Conditions

End of Day Processing

Are you ready to close today's shipping and send the shipment information to UPS?

By selecting the Yes button, you agree to the UPS TariffiTerms and Conditions.
Terms and Conditions

3. If Future Date Processing is on, the Select
Active Pickup Date window appears.

e Click the down arrow and select the
active pickup date.

e Click the OK button.

Select Active Pickup Date:

R ==

Please select the date on which your shipments will be picked up by
UPS. Forhelp on this feature, please click the Help button below.

Friday . [E-Oct-2013 E~

Cancel | | Help
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4. Your shipment information is transmitted to

UPS WorldShip -
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e The package level detail (PLD) from
the End of Day process is identified by
date and time under UPS Pickups.

22223232

e The status bar in the lower right shows | e zComon
“ ” @ 11-0ct-2013-242.34 PM
Data Sent. 78 Sordmesi

& Worldwide Express Freight

Tip: If the message “Data Not Sent”
appears on the status bar or the message
NOT SENT appears in red next to the date
and time entry, you need to resend the
data.

Ver: Data Sent 7 total shpmt(s) Pickup Rec: 0349140013 ;

Notes:

e Remember to process your reports and give any necessary reports to your UPS driver.

e If you process additional shipments on a day for which you have already completed the End of Day process,
simply repeat the process to transmit your PLD to UPS and print the reports. Remember to give your UPS
driver all the reports generated for the day’s shipments (one set for each End of Day process).

e If today is a weekday, the pickup date is set to today for all pickups, and the Saturday Pickup shipment option
is cleared for all Saturday shipments.

e If today is Saturday or Sunday and the active pickup date is a weekday, the pickup date is changed to
Monday.

e If today is Saturday and the active pickup date is Saturday, the pickup date is set to today.
e You cannot select Sunday as an active pickup date.
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