WorldShip°®

Set the Label Stock Configuration

To set the label stock configuration:

Step Window (if available)

1. Onthe Tools tab, select System D&l LG -2 X
Preferences and then Printin Setu Home My Services | Tools | Printing Activities  Import-Export ~ UPS.com  Support AR
g p ) [*) * Create/Edit Tab Order Y
= & [ oed —
& Create/Edit Required Fields s
Create/Edit - E0E Lo | system | Shipper Delivery | Commoadities More
Profile reate/Edit Custom Labels | lpoferences +| Editor  Date ~ ook~
Profile Tools 4 | Dangerous Goods "s and Communication
Ship To | Ship From | Distribution | k| Hardware eference | =
Customer ID: ¥]Update Addre{ & | Miscellaneous Package
Residentil Package Type
R = Printing Setup- [Package =
Company or Name T
| # Shipment Detail Report Setup v] Lengh Widh  Height
in
Attention; # | Shipping
| ctem Settings Declared Value
) 9 Reference Number 1
Address 1 Saturday Delivery
Reference Number 2: =
Address 2 Address 3
Couniry/Territory: Postal Code:
United States = | - Bill Transporiation To:
City or Town. State/Province/County: Shipper -
Teleghone E-mail Address With Retur Services Shipper's Cost(USD)
0 -11
Weight Ib) Published
UPS AccountNumber.  TaxID Number Package Shipment
0.0 0.00
Electronic Scale Activated
[ DetiCost | -
Ver XOFY Pending: 1 Shpmt(s), 1 Pkg(s) | s

2. The Printing Setup tab appears. The Printer | [®semfreeencsiter

(B =
Hardware Printing Setup | Shipment Detail Report Setup | Shipping | Miscellaneous | System Settings | Dangerous Goods |

grid shows all the current printers. Piinter

Defa.. Printer Printer Ty... PrinterName  Label Stock Dime.. Extended Area
@ Invaicel Invoice WSVRP0003. p——

To set the label stock configuration for a @  Report  Repot  NSVRPONI3
new Printer ID:

e Type an ID in the Printer ID box. |

: AL Default Printer Hop |

e Click the Add button. = L bk |
Printer Type:

[Label -

e The Label Printer Setup window —
appears. Click the Change Label || —— Pin Frigh Consinee Labe

Pei fling Unit

Printer button. Pe

. . . Add Update Delete Clear Print Test Page
e The Printer Selection window appears. BTN [ e ]
A 3 System Printing Preferences
Under Printers, select the printer to Reference Numbers Printed an the Label Prefened Label Printing
. . This Reference No. Prints on the Label: EnitRackagelFabet
assign to the Printer ID. — = P YouGompleta Stipment =
Print X of Y values on each label
This Reference No. Prints on the Label Print Return Service [ Import Control Receipt

e Click the Select button. [Refernce No 2 -]

e Continue with step 3. Nole: Veriy e paper size nyour it i he same paper size

selected during the prinier sefup
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@ | Label Printer Setup -7 [

Printer
Mame: Click Change Label Printer Button Apply
| Cancel ‘
Change Label Printer ‘
b
Label Configuration QE."E”E bl
Printer
Lakel Stock Dimensions:
i v
(Mone) -

Printer Selection @I

Printers

WEYRPO003B3ERPg_Shp500Floter
WS RPO003B3ERPy_SLanierL D075

0 5_054_C
WEYRFPOO03B3EBPR_5_134_ WGP
Adobe PDF
Fax
Microsoft Office Document Image Writer
Microsoft Office Live Meeting Document Writer
Microsoft XFS Document Writer
UPS Thermal 2844

‘ Cancel ‘

A Printer
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To set the label stock configuration for an
existing label printer:

e Select the printer in the Printer grid.

e Click the Printer Setup button.

System Preferences Editor @
Hardware Printing Setup | Shipment Detail Report Setup | Shipping | Miscellaneous | System Setings | Dangerous Goods |
Printer 0K
Defa.. Printer.. Printer Ty.. PrinterName  Label Stock Dime... Extended Area ..
@ Invoice1  Invoice WSVRP0003. -
[ Lebell WSVRPO0D3.._[ Laser81/2x11 [(None) | -
@ Reportl  Report WSVRP0003,
Cancel
Printer |D: Default Printer Help
Labell
Printer Type:
Label -

Printer Setup &

[] Print Freight Consignee Label
\\SVRPO003B3E6\PR_5_059_CWGP

. Per Handling Unit

Laser81/2x11 or fand
(None) PerPiece
[] Print Consignee Label
Add Update [ Deete || clear |[ PrimIestPage |

System Printing Preferences
Reference Numbers Printed on the Label

This Reference No. Prints on the Label
[Reference No. 1 -

Preferred Label Printing
Print Package Label

A You Complete Shipment ]

Print X of Y values on each label
This Reference No. Prints on the Label. [] Print Return Service [ Import Control Receipt

[Reference No.2 -

Note: Verify the paper size in your printer is the same paper size
selected during the printer sefup

3. The Label Printer Setup window appears
and shows your current setup for the
selected printer.

In the Label Printer Setup window:

e Under Printer, verify that the correct
printer appears in the Name box.

e Under Label Configuration, click the
down arrow in the Label Stock
Dimensions box and select the desired
label stock dimension (see definitions
under Notes).

e Click the down arrow in the Extended
Area Usage box and select the desired
extended area usage (see definitions
under Notes).

Tip: The Extended Area Usage box is
active only if you select Thermal 4x8 or
4x8Y4, Laser 8% x 11, and Laser 8% x
11 (2 Labels per Page) in the Label
Stock Dimensions box.

e Click the Apply button.

=

[# | Label Printer Setup

Printer

Mame: WSYRFPI00IB3ERPR_5_059_CwGP Apply *

i}

| Cancel ‘

| Change Label Printer |

Generic Thermal

Label Configuration Printer

Lakel Stock Dimensions:

[Laserg 17211 |
Extended Area Usage
|(NDnE) v|
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4. The Printing Setup tab in the System System Prefrences Edtor _ - S8
Preferences EdltOI’ WlndOW appears agaln Hpa"r:::rare Printing Setup | Shipment Detail Report Setup | Shipping | Miscellaneous | System Setiings | Dangerous Goods | -
. ) Defa.. Printer.. Printer Ty... PrinterName  Label StockDime.. Extended Area ... -
On the Printing Setup tab: @ okl moce NI e Boly
. . . @ Reportl Report WSVRP0003.

e Verify that Label Stock Dimensions

shows the desired dimension and —

Extended Area Usage shows thg I — s

correct usage for the selected printer. Lebeit

Printer Type:
e Select the following check boxes as — -
. . . Printer Setup
needed Pl‘lnt Sh|pment DOC Label, \\SVRPOOU3BIEG\PR_5_059_CWGP Purt;r:Srh;(z:g;\nggﬂz::abe\
Print Package Doc Label, Print Freight S e
. . . | Print Consignee Label
Doc Label, Pr_mt Frelght Consignee —r— e ==
Label, and Print Consignee Label. System Pining Preforences
Reference Numbers Printed on the Label Preferred Label Printing
: . is Reference No. Prints on the Labe [t Backagellabel

e Click the Print Test Page button to e e PRI S oy YouCompot Srpmen =

make sure your printer is correctly set This Reference No, Piins onthe Labe e e e TR i

up. If the label does not print correctly, (Batencepiogs =]

recheck your configuration.

Note: Verify the paper size in your printer is the same paper size
selected during the printer sefup

e Click the Update button.

e Under Reference Numbers Printed on
the Label, click the down arrow in each
This Reference No. Prints on the Label
box and select a reference number to
appear on the label. These options
apply to all label printers.

o Under Preferred Label Printing, click
the down arrow in the Print Package
Label box and select when you want to
print the package labels and then
select the Print X of Y Values on each
Label and the Print Return
Service/Import Control Receipt check
boxes as needed. These options apply
to all label printers.
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H H H System Preferences Editor %
5. Once you are satisfied with your label v S8 s
P . . . Hardware Printing Setup | Shipment Detail Report Setup | Shipping | Miscellaneous | System Setiings | Dangerous Goods |
printing configuration, click the OK button. e
Defa.. Printer.. Printer Ty... PrinterName  Label StockDime... Extended Area ...
@ Invoice1  Invoice WSVRP0O003 Apply
@ Labell Label WSVRP0003.. Laser81/2x11 (None) =

@  Repoil  Repot  \\SVRPOOO.

Cancel |

Printer |D: V| Defautt Printer Help |
Labell —
Printer Type:

Label -

[ Printer Setup
- ] Piint Freight Consignee Label
\L\:;fr';ag’gﬁfwRJ’*DBQ*CWGP @ Per Handing Unit
(None) Per Piece

] Piint Cansignee L abel

[ ada | [ updae Delete [ gear | Print Test Page
System Printing Preferences

Reference Numbers Printed on the Label Prefermed Label Printing

This Reference No. Prints on the Label Print Package Label

[Reference No. 1 = As You Complete Shipment =

Print X of Y values on each label
This Reference No. Prints on the Label. Print Return Service [ Import Control Receipt

[Reference No.2 -]

Note: Verify the paper size in your printer is the same paper size
selected during the printer sefup

Notes:

e The following label stock dimensions are available:
v" Thermal 4x6 or 4x6% — Use this size to print standard labels.
v Thermal 4x8 (Perforated) — Use this size to print document labels.

v Thermal 4x8Y%. (Perforated) — Use this size to print document labels with Warsaw text, which will appear
on the address label portion.

v Thermal 4x8 or 4x8% — Use this size if you want to use an extended area to customize your labels (see
choices below).

v" Thermal 4x11 — Use this size to print UPS World Ease™ labels.

v Laser 8% x 11 — Use this size to print one label on each laser sheet. This stock size also permits you to
use an extended area to customize your labels (see choices below).

v Laser 8% x 11 (2 Labels per Page) — Use this size to print the two labels on each laser sheet. For this
dimension, you must select As You Complete Shipment for your preferred label printing option. This
stock size also permits you to use the extended area to customize your labels (see choices below).

v' Laser 8% x 11 (4 Labels per Page) — Use this size to print four labels on each laser sheet. For this
dimension, you must select As You Complete Shipment for your preferred label printing option.

v' Laser A4 210 x 297 — Use this size if you want to use an extended area to customize your labels with
reference numbers or a generic barcode.
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e The following extended area usages are available for Thermal 4x8 and 4x8%a:

v
v
v

v
v
v

(None) to print nothing in the extended area of the label.
Generic Barcode to print a customized reference number barcode in the lower 2-inch area of the label.

Preprinted Label Stock to use your own label stock with a preprinted company logo in the top 2-inch
area of the label.

SSCC-18 Barcode to print in the lower 2-inch area of the label.
Graphical Image (Company Logo) to use your own graphical image in the top 2-inch area of the label.

Reference Numbers to print one to five reference numbers in the lower 2-inch area of the labels.

e The following extended area usages are available for Laser 8% x 11 and Laser 8% x 11 (2 Labels per Page):

v
v
v

(None) to print nothing in the extended area of the labels.
Reference Numbers to print one to five reference numbers in the lower 2-inch area of the labels.

Generic Barcode to print a customized reference number barcode in the lower 2-inch area of the label.

e The following extended area usages are available for Laser A4 210 x 297:

v
v
v

(None) to print nothing in the extended area of the labels.
Reference Numbers to print one to five reference numbers in the lower 2-inch area of the labels.

Generic Barcode to print a customized reference number barcode in the lower 2-inch area of the label.
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