WorldShip°®

Process a Single-Piece Shipment

To process a single-piece shipment:

Step

Window (if available)

OG- -d ¥

1. On the Ship To tab in the Shipping window, 4 aizn il
type the addreSS Of the person Or Company Home My Services Tools Printing Activities Import-Export UPs.com support i;"
. . . Ship To | Ship From | Distribution | Service, |0pnuns\ Detail | Reference |
. ustomer IL): V| Update Address Book ipr ackage
where the shipment is to be delivered Castomer i oo
i iy esdemn UPS Sarvis \Pa:;a; # -
Note: Package Entry processing mode o oo e . [NecDoysr 7] lergh vidw P
. Need it there sooner? o
was used in all screen samples. The st - el R
Service and Options tabs will appear o LA fefmcs b
. . . . 4311 Highview Road
differently using Shipment Entry processing e s Feforence turber 2
m Od €. Country/Teritory Postal Code
United States ] 21083 T L
City or Town: State/Pravince/County | Shipper -
TIMONIUM -
Ta\)agrinne[ : E-mail Address: With Retum Services Shipper's Cost (USD)
UPS Accourt Number:  Tax D Number ;::;!EM Stipmert f1bashed
00 0.00
; (Do ]
Shipper; Erczﬂ\re Pkg: O is NEW Process Shipment
269994 ~ |UPS B o | F10 ‘
Yourinvoice may vary from the displayed rates. -
Ver: XOFY Pending: 1 Shpmtis}, 1 Pkgls) | ;!
2. On the Service tab: O iz)* UPS WorldShip SN
Home My Services Toals Printing Activities Import-Export UPS.com Suppert L T Ad
° Click the down arrow in the UPS Shin Ta | Ship From | Disrbution | Senvice | Options | Detal | Reference |
. . Customer ID: [7] Update Address Bock Shipment Package
Service box and select a service. st e e
Company or Name: = - .
IGmund—v/ Length:  Width:  Height
. . XYZ Compar -
e Click the down arrow in the Package Lo e N e s ? i
Declared Value:
Type box and select a type. Mdmm Dehery Doe: 29042013 iforenco fnber 1
. . ] 4311 Highview Foad mma Reference Number 2
e Click the down arrow in the Bill Addess 2 s 3
Transportation To box and select who T
pays the transportation cost to ship the R 1
package, shipment, or movement. B o | =
Telephone Email Address: ] With Retum Services Shippers Cost (USD)
. . ()y- 11
e Type the weight of your package in the S Acoourt umber._ Tax D Nonber e || e
Package Weight box. o] ae 0.00
Blegtronic Scale Activated e
Shipper Enie Pha: o is NEW | [ Process Shipment |
e o Add |1 Pkgs | Delete Pkg | A
Yourinvoice may vary from the displayed rates.
Transit times shown are estimated based on UPS business days for packages tendered and picked up today.

ver

XOFY Pending: 1 Shpmt(s], 1 Pkg(s) |
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WorldShip®

Process a Single-Piece Shipment

i ? i S k) ¢ S WorldS| o= x
3. The Shipper’s Cost appears in the lower < iz
rig ht Home My Services Tools Printing Activities Import-Export UPS.com Support vV T
Ship To | Stip From | Distabustion | Service | Options | Detail | Refersnce |
Customer ID: [¥] Update Address Book Shipment Package
] Freight Package Type:
. . Resideptial
Click the Options tab. e P Senice [Packege -
1= = - Length:  Width:  Height:

X0 Compary (Gownd -] Lengh Wadh Hoo

Need it there sooner? o
Atention:

Declared Value:

Delivery Date: 26-Oct-2013 Reference Number 1
Address 1 Saturday Delivery
4311 Highview Road e
Address 2: Address 3:
Country/ Teritory. Postal Code.
United States 21093 Bil Transportation To
City or Town: State/Province/Courty: Shipper
TIMONIUM MD -
Telephone: Exmai Address: | With Retum Services Shipper's Cost (USD)
() - 11
UPS Account Numb Tax 1D Numb i fitened
U court Number: ax 1D Number: Package: Shipment

g | 8o 8.54

Bectroric Scale Activated
Detail Cost

Shipper Profile Pleg: [ s NEW | ["Process Shipment |
pig.6 i ~ |UPs F10

Add |1 Pkas Delete Pkg

Yourinvoice may vary from the displayed rates:
Transt times shown are estimated based on UPS business days for packages tendered and picked up today.

ver XOFY Pending: 1 Shpmt(s), 1 Pka(s)
4. The Options tab appears and shows the Okncifa) - i iR ik
. . . Home My Services Toals Printing Activities Import-Export UPS.com Suppert (T hs
available shipment and package options. _
Ship To | Ship From | Distabution | Service Options | Detal | Reference |
. Customer ID: [#] Update Address Bock | Shipment Options:  Package Declared Value
e Select the check boxes for the desired 7] Fesdepi [t crece
. . Company or Name: Guantum View Notify Value:
options. The Option Cost and Total V2 Campry PR | e
[ carbon neutral

Cost change as you select options. s

e | Shipper Paid
e Click the Process Shipment F10 311 ghvew Foad

Address 2: Address 3:

button.
Country/Tentory Postal Code:
United States *| 21053 [ 0
City or Town State/Province/Courty: I gﬁ;:‘;%‘ji:;g”‘"’
TIMONIUM MD -
Telephone Email Address:
(y- 11
UPS Account Number:  Tax ID Number oty o s

Total Cost: 15.34 USD
Detail Cost
Shipper Profile Pa: = s NEW | Process Shipment
DO ~| |UPS F10
Add 1 Pkas D Pkg
Yourinvaice may vary from the displayed rates.
Transit times shown are estimated based on UPS business days for packages tendered and picked up today.
Ver ¥OFY Pending: 2 Shpmt(s), 2 Pkgl(s)
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WorldShip°®

Process a Single-Piece Shipment

5. If this is the first shipment that you have UPS WorldShip
processed, the Congratulations! window

ions!
appears. Congratulations!

You have processed a shipment with UPS WordShip.

Click the OK button. Ensure that the printed labelis) are placed on the packagels).

You must click the End of Day button on the toolbar after you have processed all of your
shipments for the day. Running End of Day wil.:

* Send data to UPS that iz needed to provide the services that you want.
* Print a Summary Report for your driver to scan.
* Prirt a Daily Shipment Detail Report for your shipments.

6. A blank Shipping window appears. Ouhichas) * b =

Home Toals Printing Activities Impart-Export UPS.com Support " o
- ¥ CreateaReturn ~ - J@ o “da || s [
On the Home tab, select History or press S| e pece stpment. ® ) G
' History Repeat U Void Track Addresses End Pickup Messaging
the F3 ke on the ke board [% ¢ -~ of Day || Information~ | Center
y y . Mavigite Shipment Activities Track || Manage Addresses| End of Day Pickups Messages
Ship To | Ship From | Distrbution | Service | Options | Detsil | Reference | -
Customer D, ] Updaie Address Book Shipment Package
R Freight Package Type:
esidertial
T UPS Service: [Package -
ompany or I D [Nest Day e -] Length: Widh: Height:
.. Need it there sooner? A
Attertion:
Declared Value:
Reference Number 1:
Address 1: | Saturday Delivery
Reference Number 2.
Addpess 2: Address 3
Country, Tenitory: Pasta] Code:
United States | - Bl Transportation To: E
Gity or Town State/Province/County. Shipper -
Teleghone: Expal Address: With Retum Services Shipper's Cost (USD)
(y- 11
UPS Account Mumber.  Tax 1D Nomb isehle, horn
u count Number: & |D Number. Package: Shipment
0.0 0.00
[ DetaiCost |
Shipper. Profie =
St i o ] is NEW
b 6¢00.0.4 ~ [ups - ==
s Add |1 |Pkgs Delete Pkg
Yourinvoice may vary from the displayed rates. -

ver: XOFY Pending: 1 Shpmtis], 1 Pkgls)
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Process a Single-Piece Shipment

7. The Shipment History window shows the LO%H &) UPS Woraship - = x
H H Home Tools Printing Activities Import-Expart UPS.com Support W
shipment under UPS Pickups. o o et
i 4 Le Shipper : JOOXXX Ship To | Ship From |
[z~ ). XYZ Company
=%, UPS Pickups 4311 Highview Road Telephone:
B, Weekday's Pending Fickup TIMONIUM. MD 21093
B @ YOOXXXUS origin Non TD shippe|  United States
-y XYZ Compary Email
-G XYZ Company
: i -@ XXXXX10303000032
L..f8, Saturday’s Pending Pickup % Shipment | Biling Information |
FZ, Ground Freight UPS Service: Ground
T, Ar Freight Ship ID: MOOCKQATN =
&, Worldwide Express Freight s and Taxes
Actual Wt: 80
Total Packages: 1 Biled Wi: 801
Hundredweight No Dimensional Wt: 80b
Optons | Misc. |

Yourinvoice may vary from the displayed rates.

ver: Shipment3 of 3 Pickup Rec 0000t
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