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Overview

PURPOSE

The Shipper’s Letter of Instructions (SLI) is a shipping document, completed by the
shipper/exporter, that provides transportation and documentation instructions for a freight
forwarder or carrier.

It can also authorize the forwarder to act on behalf of the shipper and to transmit Electronic
Export Information (EEI) to the Automated Export System (AES).

TEMPLATE DOCUMENT
The Shipper’s Letter of Instruction can be accessed from the UPS Supply Chain Solutions® site.

SHIPPER'S LETTER OF INSTRUCTION / AIR WAYEILL AIR FREIGHT SERVICES @

Thank you for shipping via UPS Supply Chain Solutions, Inc.
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Glossary Terms

OVERVIEW
A breakdown of terms used in the SLI document descriptions. All definitions are sourced from either
the United States Census Bureau website or UPS Supply Chain Solutions’ Glossary section.

Electronic Export Information (EEI)

e The electronic declaration of merchandise leaving the U.S. for export to a foreign country.

Automated Export System (AES)

e It is the system for collecting, processing, and storing Electronic Export Information (EEI)
from persons or entities exporting goods from the United States, Puerto Rico, or the U.S.
Virgin Islands.

Exporter Identification Number (EIN)

e An exporter identification number (EIN) is required for shipping goods from United States to
other foreign country. The EIN is issued by Internal Revenue Service, Department of
Treasury. It is filed through the Automated Export System.

U.S. Principal Party in Interest (USPPI)

e The person in the United States that receives the primary benefits, monetary or otherwise,
of the export transaction. Person is normally the U.S. seller, manufacturer, order party or
foreign entity.

Foreign Trade Zone (FTZ)

e A United States Foreign Trade Zone is a physical, secure area within the US, often located in
or close to a Port of Entry. An FTZ is considered outside of the Customs territory of the
United States, and so shippers can avoid paying customs duties on items while they remain
inside a zone.

Intermediate Consignee

e The person that acts as an agent for a principal party in interest and takes possession of the
items for the purpose of effecting delivery of the items to the ultimate consignee.

Ultimate Consignee

e The person, party, or designee that is located abroad and receives the export shipment.
This party may be the end user.

Forwarding Agent

e The person in the United States who is authorized by the principal party in interest to
facilitate the movement of the cargo from the United States to the foreign destination
and/or prepare and file the required documentation.


https://www.ups.com/us/en/supplychain/resources/glossary-term.page
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Schedule B

e The Schedule B is maintained by the U.S. Census Bureau and is based on the 4- and 6-digit
headings and subheadings of the international Harmonized System (HS).

International Traffic in Arms Regulations (ITAR)

® Regulations administered by the Directorate of Defense Trade Controls (DDTC) within the
U.S. State Department that provide for the control of the export and temporary import of
defense articles and defense services.

Routed Export Transportation

e A transaction in which the Foreign Principal Party in Interest (FPPI) authorizes a US agent to
facilitate export of items from the United States on its behalf and file the EEI.

Please Note: There is a hew requlation implemented on July 1, 2023 for the EORI humber of the consignee
to be provided for any shipment going to EU, Norway, Switzerland and Northern Ireland. Though this is
not required on the SLI, it is required for shipments going to the above listed destinations.



https://www.census.gov/foreign-trade/reference/definitions/index.html#HS
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SLI Field Descriptions

Field # Description Completion Instructions
PU.tS._PriniipaI ¢ Add the complete name and address for the USPPI. Be
1 ar %ngBIfres sure to include the 5-digit zip code in its own field.
Enter the USPPI EIN number. This number is issued by
the IRS and filed through the Automated Export
System.
" USPPI EIN (IRS) ystem
or ID No. To apply for an EIN number, please visit the IRS
website and read through the application steps.
Enter the Consignee’s name and address with contact
party name and their telephone number. The Ultimate
3 Ultimate Consignee is the person, party, or designee that is
Consignee located abroad that receives the export shipment.
If this transaction involves a foreign Intermediate
Intermediate Consignee, enter its complete name and address. The
4 . Intermediate Consighee may be a bank, forwarding
Consignee
agent, or other person who acts as an agent for a
principal party in interest.
5 Forwarding This is pre-populated with the UPS Supply Chain
Agent Solutions, Inc. corporate address and EIN
6 USPPI ﬁiference Enter the USPPI's shipment reference number
Check one box indicating the primary business function of
the Ultimate Consignee for this shipment. If more than
one type applies to the ultimate consignee, report the
type that applies most often. It is mandatory that one of
these boxes be selected by the USPPI:
o Check the “Government Entity” box if the ultimate
consignee is a government-owned or government-
7 Ultimate controlled agency, institution, enterprise or
Consignee Type company.
e Check the "Direct Consumer" box if the Ultimate
Consignee is a non-government institution,
enterprise, or company that will consume or use
the exported good as a consumable, for its own
internal processes, as an input to the production
of another good or as machinery or equipment
that is part of a manufacturing process or a



https://www.irs.gov/businesses/small-businesses-self-employed/apply-for-an-employer-identification-number-ein-online
https://www.irs.gov/businesses/small-businesses-self-employed/apply-for-an-employer-identification-number-ein-online
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provision of services and will not resell or
distribute the good.

e Check the "Reseller" box if the ultimate consignee
is a non-government reseller, retailer, wholesaler,
distributor, distribution center or trading
company.

Check the "Other/Unknown" box if the ultimate
consignee is not a Direct Consumer, Government Entity or
Reseller, or whose Ultimate Consignee type is not known
at the time of export.

Indicate if this transaction has been designated a "Routed
Export Transaction.”

A routed export transaction is a transaction in which the
FPPI authorizes a U.S. agent to facilitate the export of

items from the United States and to prepare and file EEI.
Routed Export

Transaction If designated as a "Routed Export Transaction", the
Foreign Principal Party in Interest/FPPl must provide the
U.S. Forwarding Agent with a Power of Attorney unless
the FPPI has provided the USPPI with written
authorization that the USPPI is assuming responsibility for
filing the Electronic Export Information in the Automated
Export System.

Enter the state abbreviation for the state from where the
shipment begins its journey. For example, a shipment that
starts in Georgia and is transported to Florida will show
Georgia as the state of origin.

For shipments of multi-state origin, reported as a single
shipment, report the U.S. state of the commodity with the
greatest value. If such information is not known, report
the state in which the commaodities are consolidated for
export.

Point (State) of
origin or FTZ No.

Enter the Foreign Trade Zone (FTZ) Location ID number if
this shipment is originating from FTZ.

Check the "Related" box if this transaction involves trade
between a USPPI and an Ultimate Consignee where either
Parties to party owns directly or indirectly 10 percent or more of the

Transaction other party.

Check the "Non-Related" box if neither party owns a
minimum of 10 percent of the other party.
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11

Country of
Ultimate
Destination

Enter the name of the country of the ultimate
destination. The country of ultimate destination is the
country the shipment has its final arrival.

12

Hazardous
Materials

Enter "Yes" or "No" to indicate if the shipment is
hazardous as defined by the U.S. Department of
Transportation.

If "Yes", U.S. law requires the shipper to prepare and sign
a separate Dangerous Goods declaration.

13

Country of Origin
(Manufacture)

Enter the name of the country in which the goods were
manufactured.

14

In-bond Type

If this shipment is traveling under a bond, enter the In-
Bond Type code here as follows:

36=warehouse withdrawal for Inmediate Export

37=warehouse withdrawal for Transportation and
Exportation

67=Immediate Exportation from a Foreign Trade Zone
(FTZ)

68=Transportation and Exportation from a FTZ.

15

Entry Number

Enter the In-Bond number as the Entry Number if
departing from a Foreign Trade Zone (FTZ).

The entry number is used when the goods for the
shipment originate in an FTZ.

16

Domestic or

Foreign (D/F)

Enter "D" if the goods are of domestic origin, or "F" if they
are of foreign origin. Report foreign goods separately
from goods of domestic production even if the
commodity classification number is the same.

Exports of domestic goods include: Those commodities
that are grown, produced, or manufactured (including
commodities incorporating foreign components) in the
United States, including goods exported from U.S. FTZs,

Puerto Rico, or the U.S. Virgin Islands

Exports of foreign goods include those commodities that
are grown, produced, or manufactured in foreign
countries that entered the United as imports

17

Schedule /

HTSUS Number

Enter the 10-digit Schedule B or Harmonized Tariff
Schedule of the United States (HTSUS) commodity
classification number. Enter as many different

and Description —

commodity classification numbers as possible that apply
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to your shipment, each on its own separate line along
with its individual details.

Report the description of the goods shipped in English
and in full detail to distinguish them from other
commodity goods.

18

Quantity in
Schedule B/
HTSUS Units)
and/or DDTC Qty
& UOM

Enter the Quantity and Unit of Measure (UOM) in the
type of units that correspond to the first unit of measure
specified in the Schedule B or Harmonized Tariff Schedule
of the United States (HTSUS). The quantity is reported as

a whole unit only, without commas or decimals. If the
guantity contains a fraction of a whole unit, round
fractions of one-half unit or more up and fractions of less
than one-half unit down to the nearest whole unit. (For
example, where the unit for a given commodity is in
terms of “tons,” a net quantity of 8.4 tons would be
reported as 8 for the quantity.) If the quantity is less than
one unit, the quantity to be declared shall be one.

If Schedule B or HTSUS specifies the reporting of a second
quantity and different UOM, enter them separately in this
box. For example, where the units for a given commodity
is shown in terms of "M2" (square meters) and "KG"
(kilos), enter both quantities alongwith their respective
UOMs as follows: 200 M2/20 KG.

If the commodity is covered under the International
Traffic in Arms Regulations (ITAR), enter the DDTC
guantity and UOM for the article being shipped.

19

DDTC Insert a “Y”
if item is SME

Enter a Y (for Yes) if the commodity is covered under the
International Traffic in Arms Regulations (ITAR) and is
considered a Significant Military Equipment (SME).

20

DDTC license line
# (if applicable)

Insert the license line number if the commodity is covered
by a U.S. Department of State export license.

21

DDTC Eligible
Party
Certification (if
applicable)

Enter a "Y" (for Yes) or an "N" (for No) to indicate the self-
certification by the USPPI for the use of any ITAR license
exemption.

UPS Supply Chain Solutions



Ups

SLI Instruction
UPS Supply Chain Solutions

22

Shipping Weight
(Kilograms)

Enter the gross shipping weight in kilograms, which includes the
weight of the commodity, as well as the weight of normal
packaging, such as boxes, crates, barrels, etc.

23

ECCN/EAR99
(Mandatory) or USML
Category (if applicable)

If the product falls under the jurisdiction of the U.S Export
Administration Regulations (EAR), enter the applicable Export
Control Classification Number (ECCN)

If no ECCN applies, enter EAR99. If the product is under the

jurisdiction of the International Traffic in Arms Regulations (ITAR),
enter the applicable United States Munitions List (USML) category
number.

24

Export License#, Lic.
Exception Symbol or
DDTC exemption #

Enter the applicable Export License Number, U.S. Department of
Commerce, Bureau of Industry & Security (BIS) License Exception
Symbol or DDTC Exemption number for each line below.

Show any license number, permit number, citation, or
authorization number issued/assigned by the Department of
Commerce, BIS; Department of State, Directorate of Defense
Trade Controls (DDTC); Department of the Treasury, Office of

Foreign Assets Controls (OFAC); Department of Justice, Drug

Enforcement Administration (DEA); Nuclear Regulatory

Commission (NRC); or any other federal government agency.

Most BIS License Exception Symbols consist of three letters. A BIS
License Exception is an authorization that allows the export (or
reexport under stated conditions) of items subject to the Export
Administration Regulations (EAR) that would otherwise require an
Export License Number validated by BIS. By using any of the BIS
License Exceptions you are certifying that the terms, provisions
and conditions for the use of the particular BIS License Exception
as described in the EAR have been met. For items that do not
require a BIS Export License or are not covered under a BIS
License Exception, enter NLR (for No License Required).

DDTC Exemption Numbers are established in the International
Traffic and Arms Regulations (ITAR) and permit the permanent or
temporary export or temporary import of defense articles and

technical data by U.S. persons in lieu of obtaining an Export
License Number validated by DDTC.

10
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Value at the port of

Enter the total value of the shipment (insurance, inland or
domestic freight, and any other charges). The total value will be
the selling price rounded to the nearest dollar. If shipment is 50

cents or more, round up to the next whole dollar.

Deduct unconditional discounts from the total value of the

25 export (USD) shipment.
Do not deduct discounts that are conditional upon a particular act
or performance on the part of the foreign buyer. For goods
shipped on consignment without a sale having been made at the
time of export, the selling price to be reported as the market
value at the time of export at the U.S. port.
If this commodity is covered by an export license, export permit
26 License Value (USD) (if or other authorization received from any U.S. government
applicable) licensing agency, enter only the license value exclusive of any
charges to the U.S. port of export.
Enter your DDTC Registration Number (also called DDTC
Registrant Code) if your export is covered by the International
DDTC Registration Trade in Arms Regulations (ITAR). DDTC Registration Numbers
27 Number (if applicable) must always be shown as exactly six characters.
Examples of acceptable registration number formats: M-1234 or
M12345 where M = Manufacturer/Exporter.
Enter an Approved Community Member Number (ACM#) if your
ITAR license exemption is pursuant to the Defense Trade
)8 DDTC ACM# (if Cooperation Treaties between the U.S. and the United Kingdom
applicable) or Australia. The ACM# format for the United Kingdom must
begin with UK followed by 9 numbers. The ACM# format for
Australia must begin with DTT followed by 8 numbers.
Check if "(h'ere areany | Check here if there are any remaining non-licensable Schedule B /
remaining non- HTS Numbers that are each valued below $2,501.
29 licensable Schedule B /
HTS Numbers that are
each valued below
$2,501.
Check if you are Check this box if you are acting in support of the USPPI for
authorizing the named purposes of preparing and filling the EEI for the shipment.
30 forwarder to file the EEI

on your behalf.

11
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USPPI certification on
the provision of true

This statement shows that all information noted on this
document are correct and accurate:

| certify that the statements made, and all information contained
herein are true and correct. | understand that civil and criminal
penalties, including forfeiture and sale, may be imposed for

31 and accurate , A ]
information. making false and fraudulent statements herein, failing to provide
the requested information or for violation of U.S. laws on
exportation (13 U.S.C. Sec . 305: 22 U.S.C. Sec. 401, 18 U.S.C. Sec
1001, 50 U.S.C. app. 2410).
32 USPPI e-mail address Enter the e-mail address for the USPPI contact.
USPPI Telephone No. Enter the ten (10) digit telephone number of the USPPI contact.
33 .
(include Area Code) Do not show parentheses, dashes, spaces, etc.
Enter USPPI contact first and last names.
Duly authorized officer
34 or employee (printed
name)
Sign here as USPPI representative.
Remember to check off box #30 above if you are authorizing the
35 Signature named forwar.der to act as Forwarding Agent for export contrql
Census reporting, Customs purposes and to prepare and submit
the Electronic Export Information (EEI) to the Automated Export
System (AES).
36 Title Enter the title of the USPPI authorized contact.
37 Date

Enter the date that you have signed this form.

12



