WorldShip°®

Ship using Third-Party Billing

To ship using third-party billing:

Step Window (if available)

LUTHERVILLE TivoNIL - [T ~

1. On the Ship To tab in the Shipping window, O dpou ) Ui, ==&
Home  MyServices  Tools  Printing Activities  Import-Export ~ UPS.com  Support A7
type the address of the person or company A
. . . Ship To | Ship From | Distribution | SENmeEg)pmns\De«a\l\nefeyence\
where the shipment is to be delivered. ZlUpat Addoss Book | St
Freight Package Type:
Residental UPS Senice [Package -
Company or Name [NextDay Air ~] Length  Wich: Height
XYZ Company o == 7
Need it there sooner? n
Attention:
Declared Value:
Reference Number 1:
Address 1 Saturday Delivery
2311 Highview Road Reference Number 2
Address 2: Address 3
Country/Territory: Posta| Code: L
United States =] z1093 Bill Transportation To 1
Gity or Town: State/Province/County. (hipper -

e Click the down arrow in the Bill
Transportation To box and select Third
Party.

[uniedstates =] 21093 Bill Transportation To

City or Town State/Province/Courty: Shipper -
LUTHERVILLE TIMONIL  MD - Shipper

Receiver
Telephone E-mail Address Shipper's Cost (USD)
0 -11
UPSA b e D Nar Weight (Ib) Published
UPS AccountNumber: ax ID Number. Package Shipment

7.0 7.82

7
Shipper. Profile Pkg o isNEW | [ Process Shipment
OO0 v [ups - F10

Add |1 pkgs Pkg

Telephone: E-mail Address: With Return Services Shipper's Cost (USD)
U(P]SA - e T N Weigh () Published
Uk ccount Number: ax lumber: Pack: Shi t
wimge. Shpnan T
[ Detailost |
Shipper: Profile Pkg i isNEW | | Process Shipment
000 v [ups ~ F
Add |1 pkgs jete Pkg
Ver: XOFY| Pending: 2 Shpmt(s), 2 Pkg(s)
2. On the Service tab: b liti) ° PR -=X
Home My Services  Tools Printing Activities Import-Export UPS.com  Support [T hd
° 1 i Ship To | Ship From | Distibution | Senice | Options | Detail | Reference | i
Click the down arrow in the UPS e e
. - - Package T,
Service box and select a service. [JResidel Dt ey
Company or Name:
Ground w| Length Width: Height
XYZ Company
H H in
e Click the down arrow in the Package
Declared Value:
Refel Number 1
Type box and select a type. ierrasNamber
2311 Highview Road Reference Number 2
o Type the weight of your package in the
PaCkage Welght box. Country/Teritory Postal Code:

I

Ver:

XOFY| Pending: 2 Shpmt(s), 2 Pkg(s) |
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Ship using Third-Party Billing

3. A message appears.
e Review the message.

e Select the Do Not Show This Dialog
Box Again check box if desired.

e Click the OK button.

UPS WorldShip

Charges not billed to the shipperwill not be provided.

Do not show this dialog box again.

4. The Third Party Address window appears.

e Type the address of the person or
company that will pay all of the charges
that the shipper would pay for the
current shipment.

e Click the OK button.

Third Party Address

Customer ID: | Update Address Book

Company or Name:
MMM Company -
Attention:

Billing Department

Addraess 1

1800 Paradise Avenue

Address 2: Address 3

Country/ Territory: Postal Code:

|United States v | 21093

City or Town: State/Province/County:
THERVILLE TIMONIUM ~ MD -
Telephone: Fax

(410)555-5555 ] (

UPS Account Number:

XX

! I
-~ =

Cancel

s

Help
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L 6 - & s UPS WorldShip =X

5. The Shipping window appears. The I:l o e Rmihs i U S 0-
button appears next to the B||| Ship To | Ship From | Distrbuion Senice | Optons | Detail | Reference |

. Customer ID: 7] Update Address Book Shipment Eac:ageT
Package Type:
Transportation To box. Residenial B e -

Company or Name:
XYZ Company
e If you need to make any further o n
changes to the third-party information, o Refeence Narr 1

2311 Highview Road SaweerDeven

CIle the E button Address 2 Address 3

| Ground -

Length:  Widih:  Height

Reference Number2

Country/Teritory. Postal Code:

e Click the Process Shipment F10 (uneasees v zi05s Sl Tansporaion T j
City or Town State/Province/County [Third Pary 1v](])
button. LUTHERVILLE TIMONIL  MD - o

Telephone E-mail Address With Return Services Shipper's Cost (USD)
O - 11
UPS AccountNumb el N, Weight (Ib) Published
UPS AccountNumber:  TaxID Number Pack Shipment

ackage Z= 0.00

7

Activated
| DetailGost |

Shipper: Profile Pkg = s NEW
XI00X v [ups -

6. A blank Shipping window appears. QG -dpy) - s tiing -=X

Home | MyServices Tools  Printing Activities  Import-Export  UPScom  Support v

¥l CreateaReturn ¥~ gk . "o g ame
S m | |a o .
O 0§

On the Home tab, select History or press

Multi-piece Shipment )
History Repeat Void Track Addresses End of Pickup Messaging
the F3 key on the keyboard_ I - by || || Care
Navigate Shipment Activities Track ||Manage Addresses |End of Day|  Pickups Messages
— e

Declajed Value:
Reference Number 1

Addregs 1 Saturday Delivery

Reference Number 2
Address 2 Address 3
Country/Teritory: Postal Code: |
[united states = | - Bill Transportation To 1
City or Town: State/Province/County: [shipper -
Telephone E-mail Address With Return Services Shipper's Cost(USD)
() -11

Weight (Ib) Published:
UPS AccountNumber.  TaxID Number Package Shipment
0.0 0.00

le Activated

[ pemilcost |

Shipper: Profile
OO - upsiv‘

Shipment
F10

Ver: XOFY| Pending: 3 Shpmt(s), 3 Pkg(s)
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7. The Shipment History window shows the -y i) ; b i -=X
. . Home My Services  Tools Printing Activities Import-Export UPS.com  Support LT 2
shipment under UPS Pickups. T S —— .
[iz_-)(Fna. ] XYZ Company
i h h d_ i f i ‘_?:PSVZ':::S;Spendmgpmkw e TraoNUM MD 2100 T
Review the third-party information, as B oty ol
follows: - i
. F— . H 7QBEBZDDDD57
e Click the Billing Information tab. e s P Stipmont Siing foraion
@ Ground Freight Bill Transportation To:
|:| =l o— idPary =Y
e Click the button.
Options | Misc. |
Ver: Shipment 3 of 3 Pickup Rec: 0 00 0| :
8. The Third Party Address window appears. Third Party Address @
This window is read-only.
Customer ID:
o Review the third-party information. |
e Click the Close button to close this Company or Name:

W!ndow apd return to the Shipment MMM Company -
History window.

Atftention:

Billing Department | Help |
Address 1:

1800 Paradise Avenue

Address 2: Address 3
Country/Territory: Postal Code:

United States | 21093

City or Town: State/Province/County:
LUTHERVILLE TIMONIL| |MD 4
Telephone: Fax:

(410) 555-5555 ]

UPS Account Mumber:

L O.0:4.9.4
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